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HOJIO’KEHUE

OB OTJEJIE THO®OPMAIIMOHHBIX TEXHOJIOT UM



Hacrosiiee nosiokeHue omnpeenser HazHaueHue, QyHKIMH, 3a7aud, MpaBa U
OpPTraHM3AIMIO JICATSIPHOCTH OTIeNa HH(MOPMAMOHHBIX TexHojorui (nanee - OUT)
Kamyxckoro  ¢uimana  ¢eaepalbHOIO  TOCYJAapCTBEHHOTO  OHOPKETHOIO
o0pa30oBaTeIBLHOTO  YUpeXKICHUs  Bbicmiero  oOpasoBanus  «llerepOyprckuii
rOCyJIapCTBEHHBIN yHUBepCUTET myTed coodmenuss Mmmeparopa Anekcanapa |»

(manee - dunman).

1. O0mue moJi0KeHUs1

1.1. Otnen mapopmanmonHsix TexHosoruii (OWT) ¢ummana opranuzoBaH U
(GYHKUMOHUPYET KaK CTPYKTYpHOE MoApas3fieieHue ¢uianana, Ha 0a3ze KOTOpOro
o0ecreunBaeTcs OJHOBPEMEHHO KOHUEHTpauus M 3(P(EKTUBHOE HCIIOJIb30BAHUE
OBM u apyrux cpenctB BBIYHMCIUTEIBHOM TEXHHKU B Y4€OHOM IpoLecce, HayqHO-
UCCIIEIOBATENbCKOM paboTe U JI71s YIIpaBJIeHUs yUeOHbIM 3aBE/ICHUEM.

1.2. B cBoelt  pabote OUT  pyKOBOACTBYETCA  JIEUCTBYIOLIUM
3akoHomarensbcTBoM P, Vkazamm Ilpesumenra PO, nocraHoBiIeHUSIMHA
[IpaButensctBa P®, VYcrtaBom (Quimana, mnpukazaMu, PacrnoOpsHKEHUSIMH,
WHCTPYKIUSMU U IPYTUMHU MaTepuanamu (puiivana, KaleHIapHbIMU IUIaHaMU paloT,
a TaKXe HACTOSILIMM ITOJOKEHUEM.

1.3. OUT Bo3rmaBisieT HaAYaJIbHUK OTJENa, KOTOPBIM HEMOCPEACTBEHHO
NOJUYUHAETCS TUPEKTOPY (duuana.

1.4. lltatHoe pacnucanue u cTpykrypa OUT paspabaTeiBacTcsi ¢ y4eTOM
IUIAHUPYEMBIX HANpaBJeHU © 00BEMOB padOT U YTBEPKIAAETCS IUPEKTOPOM
bunmana.

1.5. Buecenue uzmenenuii B nonoxenne 06 OUT BHOCATCS B yCTaHOBICHHOM

NOPSIJIKE M YTBEPKAAIOTCS TPUKA30M JUPEKTOpa Priinana.

2. Ctpykrypa OUT
2.1. PyxoBoactBo OUT ocyiecTBisieT HaYaIbHUK OT/IENA.
2.2. HavanpHuk otnmena opranusyer Bcio pabory OUT um HeceT momHyro

OTBCTCTBCHHOCTD 3a €10 ACATCIIBHOCTD.



2.3. PykoBomgurens ~ OUT  sBidgercs  riIaBHBIM  aJMHUHUCTPATOPOM
uH(GOPMaIMOHHOM ceTH (punuana.

2.4. PyxoBomurenr OWT pazpaGareiBaeT JOMKHOCTHBIE  MHCTPYKLUHU
pabotHukoB OUT.

2.5. lrarueiii coctraB OUT ompenensieTcss ¢ y4eToM peKOMEHAAIIMA,
U3JI0’)KEHHBIX B TUIIOBBIX M BEJOMCTBEHHBIX HOPMAaTUBAX YMCIEHHOCTH PaOOTHUKOB
OUT, ucxoast u3 coctaBa MaTepUaIbHO-TEXHUUECKON 0asbl, pexkuma padotel OUT u
KOHTHUHI'€HTa 00y4YaeMBbIX.

2.6. Haznauenue OUT:

— obOecnieueHue padbot noiaws3opareneit Ha 9BM OUT,;

- BBIMIOJIHEHHE pPa0OT MO IJIAHUPOBAHUIO 3arpy3KH KOMIIBbIOTEPHBIX
kabuneros OUT;

- pacrpeeeHre MalllMHHOTO BPEMEHU B KOMITBIOTEPHBIX Kitaccax OUT,;

- opraHu3auys padoT 1Mo BHEIPEHUIO B (huiIrane HOBOIO JIMLIEH3MOHHOIO
I1O nng OBM;

— pa3BUTHE MOJICIM  OIEepallMOHHOM oOcTtaHOBKM Ha OBM B
koMIbtoTepHbIX Kinaccax OUT u perynsipHoe 0OHOBJIEHUE €€ KOHTEHTA;

- ’KcIuTyaranus u conpoBoxkaeHue 110, BHEAPEHHOIO B KOMIIBIOTEPHBIE
kabunetrsr OUT;

- UH(OpPMAIMOHHOE 00CTyKMBaHUE aAMUHUCTPALIMK (pUIHAIIa;

- pOrpaMMHOE 0OCITYKMBaHUE UH(PPACTPYKTYpPHI yIIpaBiaeHus puinana.

— BHEJpEHue ammapaTHbix cpencts OBM B ¢uimane v opraHuszauus ux
rapaHTHUIHOTO 00CTYKUBAaHUS U PEMOHTA;

— DJKCIUTyaTalusi, TEXHUYECKOe OOCIY>KMBAaHHME W PEMOHT, anmnapaTHbIX
cpeactB DBM koiemka, a TakKe COIMyTCTBYIOIIMX cpecTB U nHBeHTapst OUT;

— BHEApEHHUE B (puiinajge COBPEMEHHBIX CPEACTB MEKKOMITBIOTEPHOU CBSI3H, a
TaK)Xe IPYTrUX CUCTEM CBSI3H.

— pa3BUTHE JIOKaJIbHOU BeIuncaUTENbHOU ceTH (JIBC) dunuana.

— DOKCIUlyaTallMsi M pa3BUTUE, TEXHUYECKOE OOCIYKMUBAaHUE M PEMOHT

o0opynoBaHus,



— paspa0oTka, BHEIpPEHHE M OSKCIUTyaTaluss WHGOPMAIMOHHON CHCTEMBI
bunuana,

— pasButue u conpoBoxaeHue Web-caiita punnana.

2.7. Bce pabGotHuku OWT oCymecTBIsAIOT CBOIO  JAEATEIbHOCTh B
COOTBETCTBUH C JTOJDKHOCTHBIMH MHCTPYKIMSIMH M HECYT MOJHYIO OTBETCTBEHHOCTH

3a BBEPEHHBI UM y4aCTOK pabOTHI.

3. OcHoBHble 3a1auu OUT
3.1. OGecrnieuenue Bcex (opMm ydeOHOro Mpolecca BBHICOKOKAYECTBEHHBIM
MalrHHBIM BpemeHeM B OUT.
3.2. Obecnieuenne paboT Bcex monb3oBaTteneit OUT mo HampaBieHUsSIM
JeSITeTLHOCTH OJIpa3ieieHUs], 0003HAYCHHBIM JAHHBIM IMOJIOKEHHEM.
3.3. Opranmszanus ¥ TpoOBeICHHE pPabOT MO CO3JaHUI0 OJArONMPHUATHOTO
uMUDKa Qrimana, a TakkKe pPeKIaMHO-TIPONAaraHAMCTCKOH paboTel B oOiacTu

nH(OPMAIMOHHBIX TEXHOJIOTUH, B pamkax komneTeHiuu OUT.

4 . @yuxkuuun OUT

4.1. DddexTuBHOE MIAHUPOBAHHE 3arpy3kKd  KOMIIBIOTEPHBIX  KJIACCOB
¢unmana, UX CBOEBPEMEHHAs KOJUYECTBEHHAs M KadyeCTBEHHAas MOJIEpHU3ALIMS,
HeoOxoaumasi Ui Haubosiee TOJHOrO YJIOBJIETBOPEHHS NOTPeOHOCTEH Y4eOHOro
npoiiecca.

4.2. ObGecnieuenue TEXHHUYSCKOM TOTOBHOCTH, TEXHUYCCKOE u
AKCIUTyaTallMOHHOE o0cykuBanue Bcex IBM dumanna.

4.3. OOecneueHrne MakCUMaJIbHOM MOJIE3HOM 3arpy3ku odopyaoBanust OUT.

4.4. OGecrieuenne  pabOTOCTIOCOOHOCTH  BCEX  BHJIOB  MPOTPaAMMHOTO
oOecrieueHus, BHEIPEHHOTro U 3Kcmtyatupyemoro B OUT.

4.5. VnydiieHue TNPOU3BOJICTBEHHBIX YCJIOBMM TpyAda paOOTHUKOB U
nosnb3oBateneit OUT B cCOOTBETCTBUU € NEUCTBYIOIIMMH CAHUTAPHBIMU MPABUIIAMU U
HOPMAaMH.

4.6. MapkeTHHIOBbIE  MCCIEAOBAaHUS  pBhIHKA yCIyr ceTred  oOIero

IIOJIB30BaHUA. BBI60p Han0o0Jee ONTHUMAJIbHBIX C TEXHUKO-DKOHOMHYECKOM TOYKH



3pEHHUs KaHAJOB CBSI3M C CETSIMU OOILIEro MOJb30BaHMUSI M TMOCTABIIMKOB HUX YCIYT
(mpoBaiiepoB).

4.7. TloaroroBka u coriiacoBaHue 000CHOBAaHHBIX PEKOMEHIAIUH TI0 BBIOOPY U
npuoOpeTeHNI0, HEOOXOAMMOTro, ¢ TOYKH 3peHus JA(OPEKTUBHOCTH  €ro
UCIIOJIb30BaHusA, JuUEeH3MoHHOro [IO ¢ COOTBETCTBYIOIIMMH  IIMKJIOBBIMH
KOMHUCCHUSMH.

4.8. BoimonHeHHe KOMIUIEKCa paboOT MO  JIBMKCHUIO  MaTepHalIbHBIX
IICHHOCTEH, Haxogammxcs B mogotuere OUT.

4.9. Opranmzanusi TpUOOpEeTeHHs, oOcBoeHHe mnpuodperenHoro I[IO0 wu
BHEJIPEHUE €ro B (huima JIJisl UCIIOJIb30BaHUS B Pa3IMYHbBIX cPepax AesITEIbHOCTH.

4.10. O6bmeH ombBITOM paboOThl C JAPYTMMH YYE€OHBIMH 3aBEJCHUSMHU U
OpraHM3alMsAMH IO BOIIPOCAM, CBSA3aHHBIM C noyyeHneM u ananranuei [10.

4.11. Buenpenue B ¢uiauane HOBBIX KOMIBIOTEPHBIX M WH()OPMAIMOHHBIX
TEXHOJIOTMM JJIi MCHOJB30BaHHMS B Y4eOHOM TMpoIlecce, aJIMUHHUCTPATUBHO-
X035MCTBEHHOM, Y4EOHO-METOANYECKOM, OpraHU3allMOHHON paboTax, 3PEeKTUBHOTO
yIpaBJICHUS (GUITHATIOM.

4.12. KoopauHarusi paboT 10 pa3pabOTKe, BHEAPEHHUIO, JKCIUIyaTallud |
Pa3BUTHIO JIOKAJIbHOM BbrurciuTenbHoi cetn (JIBC) gunnana.

4.13. Buenpenne u skciuryaranus Ha 6aze OUT cucrem AUCTaHIIMOHHOTO
OoOy4eHHMsI MO Pa3TUYHBIM JUCHUILIIMHAM.

4.14. BripaboTka pekOMEHIAIUi 10 BHIOOPY, MPUMEHEHUIO U MOJACPHU3AIUU
CBT wu cpenctB MEKKOMIBIOTEPHOW CBSI3M W TNPOBEACHUE KOHCYJBTAUMK IO
BO3MOYKHOCTH WX HCIIOJb30BaHUS B Y4YEOHOM IIpoliecce, HAyYHO-TEXHUYECKOU U
OpraHU3alMOHHOM paboTe.

4.15. PazButHe U nojjep’kaHUEe Ha BBICOKOM OPTraHU3AIMOHHO-TEXHUYECKOM
ypoBHE cepBUCOB 3jekTpoHHOM mouthl (E-mail) u Bcemuproit maytunsr (WWW) B
bunmnae.

4.16. Opranuzaiysi ¥ BBINOJIHEHUE MEPONPUATHIA MO 3amuTe MH(OpManuu,
BKJIFOYAsl 3alIUTy OT HECAaHKIIMOHWPOBAHHOTO JOCTyINa, AHTUBUPYCHYIO U CIIaMm
3aIlUTY, 3aUUTy OT «HEXKEJIATEJbHOr0» KOHTEHTA TI00aNbHBIX MH(GOPMAIIMOHHBIX

CETEMN..



4.17. Coznanue u pasputue oduimansaoro Web-caiita ¢puinana.

4.18. Koncynpranus npenoaaBaTelieid 1 COTPYIHUKOB (uInaia mo BOmpocam
MPUMEHEHUsI TOTOBBIX Nporpamm, BHeApeHHbIX B OUT M TUMOBBIX MpPOTrpaMMHBIX
pELIEHUN.

4.19. Vyactue B OpraHu3alli W TPOBEICHUU DKCIIEPTU3BI TPEIaracMbIx
y4eOHbIX KypcoB 1o HOBbIM BujiaM [10.

4.20. Opranuzamusi W BEACHUE MPOTPAMMHOTO apXWBa W MPOTPAMMHOMN
OMOIMOTEKH.

4.23. BwimoiaHeHWE  XYHAO0KECTBEHHO-ICTETHYECKUX paboT B  Quimaie
(M3roTOBJICHUE TIJIAKATOB, OPUTHHAI-MAKETOB OYKJIETOB, COOPHUKOB U T.I1.).

4.24. BrlmoniHeHHEe TEXHUYECKUX padoT MO MOATOTOBKE MYJIbTUMEIUHMHBIX

MaTepHayoB JIsl y4eOHOro mpouecca.

5. IIpaBa

5.1. 3anpammBath y noapasjaeieHuil punuana HHPOPMALUIO O MEPCIIEKTUBAX
ucnonp3oBanuss umu 110 i peneHust COOCTBEHHBIX 3a/1ad, C LENbI0 MOATOTOBKH,
JM00 KOPPEKTUPOBKU CIUCKOB MPOTrPaMMHOr0O OOECHedYeHUs, MPEeIoaraeéMoro K
PUOOPETEHUIO.

5.2. JlaBaTh METOJMYECKHE YyKa3aHusi TMoJpasfeieHusM ¢uinana 1o
MCITOJIb30BAHUIO BHIYMCIUTEIILHON TEXHUKHU.

5.3. BbigaBaTh peKOMEHIAIUU 10 HauboJee parmoOHAIbHOMY HCIIOIh30BAHUIO
cpeactB Ha nipuodperenue CBT u I10.

5.4. VYcraHaBnuBaTh CBA3b C  JAPYTMMHM  Yy4eOHBIMH  3aBEACHUSIMY,
NPEANPUATASIMA W OpPraHU3aIUsIMU, [IJI  BBINOJHEHUS paboOT 1O PpPa3BUTHUIO
TEXHUYECKOTO U MPOrPaMMHOI0 00€CTIeueHHUs.

5.5. IlpuBnekatb Ha JHOTrOBOPHOM OCHOBE (MpPHU HAIMYUHM COOTBETCTBYIOILIETO
(¢uHaHCUpPOBaHMUS) CTOPOHHMX CHELMATUCTOB C II€JIbI0 HAWIYYILIEro pPeleHUs
crosimux nepen OUT 3anay.

5.6. IlpeacraBnsaTe ¢Quauman Ha COBEUIAHHMSIX pPa3jIMYHOTO YPOBHS NpU

06CY)KILCHI/II/I BOITPOCOB, CBA3AHHLBIX C ACATCIbHOCTBIO OuUT.



5.7. BeimonHATh QYHKIIMY MPEICTABUTEILCTBA (hUIhajia Mo BompocaM oOMeHa
WIM TpoJaxu coOcTBeHHBIX pa3paborok OUT B obnactu uHGOPMALMOHHBIX U
KOMIIBIOTEPHBIX TEXHOJOTHH.

5.8. IlpecekaTp MOMBITKM HE3aKOHHOTO KomupoBauus I10, cmocoOcTBOBaTH
BBITNIOJTHEHHIO JIMIIEH3UOHHBIX COTTaieHuii ¢ pupmamu-pazpadorunkamu [10.

5.9. TpeboBatk ot nosb3oBateneit CBT OUT coOntoneHusi yCcTaHOBIEHHOTO

peXuma M npaBuil BHyTpeHHero pacrnopsiaka OUT.

6. OTBeTCTBEHHOCTH

6.1.CpoiBBI B obOecriedeHHH Y4eOHOTO Mpoliecca M APYTUX IUTAHOBBIX paboT
OUT no HanpaBieHUsIM, onpeaensieMbiM HacTosAamuM [lonoxeHuem.

6.2.HenoctoBepHas nHPOpMAIHs 1 HECBOEBPEMEHHOE TPECTABICHUE OTYETa
O IpOJeNaHHOM  paboTe M  TEKyIIEeMY  COCTOSHUIO  MH(PPACTPYKTYpPbI
uHpopMaTu3auuu, Bxoasiei B chpepy orsercrBeHHocTH OUT.

6.3.HecBoeBpeMeHHOE M HEKAYECTBEHHOE BBIMOJIHEHUE IJIAHOBBIX 3aJaHUM U
pa3oBbIX padOT, HEBBINIOJHEHNE PACHIOPSKEHUM 1 yKa3aHUM aupeKTopa (uauana.

6.4.HeBrbimoiHeHne TpeOOBaHUN OXpaHbl TPyJa, TEXHUKHA OE30MaCHOCTH U
MOKapHOH 0€30MacHOCTH.

6.5.CoxpanHocts nokymeHTauuu OWT 1o mpaBuiaMm  3SKcITyaTaluu
IPOrPaMMHBIX U allapaTHBIX CPEACTB.

6.6.HeBbimonHeHne WM HEHAJUIeKalllee  BBINOJHEHHUE  (DYHKIIHH,
YCTaHOBJICHHBIX JaHHBIM [lonokenneM.

6.7.HeBpinosiHeHNE TIPaBUJI BHYTPEHHETO paclopsiIKa.

6.8.lcnonp3oBanue  uHPOpManMu,  OO0OpPYyIOBaHMS, TEXHUYECKHX M
IPOTPAMMHBIX CPEJCTB B IMYHBIX IETISAX.

6.9.HeoGecnieuenue coOmoaeHus TPYAOBOM U UCIIOJHUTENBCKON AUCIUITITNHBI
pabOTHUKAMU TIOJIpa3IeICHHUS.

6.10. Pasrnamenue padotHukamu OUT nepcoHambHBIX AaHHBIX COTPYIHUKOB

u oOy4Jaromuxcs guimana, a Takxke KoHGUIESHITUATFHOW HHPOPMAIIUH.



7. Cny:xeOHOe B3auMo/ieiicTBHe

7.1.C nupextopom ¢unuania:

- 0 BOIPOCAM BHEJIPEHUSI HOBOI'O MPOrpaMMHOrO oOecrnedeHus: B
y4eOHBIN MPOIECC U APYTYIO NeATEIbHOCTD (hUiIHaia.

— 0 METOAUYECKMM BONPOCAM OpPraHU3aALMH U OOecreueHus y4eOHOro
IpoIiecca B KOMIbIOTEPHBIX Kitaccax OUT;

- no Bompocam npuodperenusst HoBoro [1O mna Bueapenuss B OUT wu
MOCJIEYIOIIEr0 IPUMEHEHUS B yU€OHOM IPOLECCE U APYTOU AESTENbHOCTH;

- BOIIPOCaM ONTUMM3ALMN U pa3BUTH IWITaHHOTO pacnucanus OUT.

7.2.C y4eOHBIM OTHIEJIOM IO BOIpOCaM IUIAHUPOBAHUS  3arpy3Ku
KOMIIbIOTEepHBIX KiaccoB OUT.

7.3.C nucrieT4epoM IO BOMIPOCAM paclpeaesieHus] KOMIBIOTEPHBIX KIIACCOB.

7.4.C pyKOBOJUTEISIMU TTOAPA3/ICICHUN U ITUKIOBBIX KOMUCCHM (punana:

- 0 BOMNpPOCaM MEPCHEKTUBHOTO HCHOJIb30BAHUS MMHU MPOTrpaMMHO-
anmnapaTHbIX CPEJICTB MH(pOpMATU3ALMH ISl pEIIEHUsI COOCTBEHHBIX 3a/1ay;

— Mo  BOMpPOCAaM  OpraHu3aluu  OOCTY>KMBaHHS  (anmapaTHOro U
nporpammuoro) CBT ¢unuana;

— 0 BONPOCAM Pa3BUTUS HHPOPMALMOHHBIX CETEH B MOJpa3eIeHHIIX
dbunuana

7.5.C Gyxranrepueii 1o BOIpocam:

— (MHaHCUPOBaHUS SKCIUTyaTallMd MUMEIOIIMXCS, a TakKe MPUOOpEeTeHUs
HOBBIX CBT 1 KOMMYHUKaIIMOHHOTO 000pYAOBaHUS;

7.6. C otnenom KaapoB MO BONpOCaM IMpHEMa, YBOJBHEHHS W TOOIIPEHUS

cotpynHukoB OUT.



